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ITos0:xenue o OudIMOTEKE
1. O6mume moJrokeHus

1.1. Hacrosiiiee mnonoxeHue periiaMeHTUpyeT AesreabHocTh Oubnuoreku MOY «COLI» c.
[Mpuypanbckoe (nanee — 0Opa3oBaTelibHasi OPraHU3aIHs).

1.2. Hacrosmee monoxkeHne pa3paboTaHo B cooTBeTcTBUU ¢ DepepanbHBIM 3aKOHOM OT
29.12.2012 No 273-®3 «0O06 o6Opa3zoBanuun B Poccuiickoit denepanun», TPUKA30M
Munkynastypsl Poccum ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsnka yuera
JOKYMEHTOB, BXOJSIIMX B cocTraB OubnuoreyHoro QoHma» ¢ ydyeroM MHChbMa
Muno6pasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM MOJOKEHUU O
oubnroTeke 001e00pa3oBaTEIBLHOTO YUpexAeHU », MeToauueckux pekoMmennanuii ®I'BHY
«HIIb nm. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnuoreka sABISIETCS CTPYKTYPHBIM IOJIpa3/ieleHneM 00pa3oBaTeIbHON OpraHU3aIiy,
CO3JIaHHBIM B IEIsAX oOOecreueHHsl IMpaBa YYaCTHUKOB 00pa3oBaTeIbHOIO IIpoliecca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopsinox mNOJB30BaHUS HCTOYHMKAMU HH(OpMalMK, NEpPEeYeHb OCHOBHBIX YCIYT U
YCIOBUS WX TPEAOCTABICHHUS ONPEAENSIOTCS HACTOSALIMM IOJIOKEHHEM O OHOIMOTeKe U
IIpaBWJIaMU T0JIb30BaHMsI OMOIMOTEKOM, YTBEPKIEHHBIMU PYKOBOJIUTENIEM 00pa30BaTeIbHON
OpraHM3alMH.

1.5. OpPaHHSaHI/Iﬂ O6CJ'Iy>KI/IBaHI/I${ Y4aCTHUKOB 06pa30BaTeJ'ILHOFO mnmpounecca nmponu3BoaAUTC B
COOTBETCTBHH C IIpaBHJIaMHU TCXHHUKHU 0€30macHOCTH U MMPOTHUBOIIOXKAPHBIMHA, CAHHUTAPHO-

TUTHUCHUYCCKUMHA Tpe6OBaHI/I${MI/I.

2. leau, 3a1a4u, GyHKIMU OHOIHOTEKH



2.1. llenu OUOTMOTEKU COOTBETCTBYIOT LIEJISIM 00pa30BaTeNbHON OpraHU3aluy M BKIIOYAIOT
B ce0st B TOM ymcie. GopMHUpOBaHKE OOLICH KyIbTYphl JIMYHOCTH OOYJaIOUIMXCS HA OCHOBE
YCBOCHHS 0053aTEIbHOI0 MHHHUMYMa COJAEp)KaHUs 00IIeo0pa30BaTENbHBIX MPOrpaMM, UX
amanTanus K OJKM3HH B OOIIECTBE, CO3JaHME OCHOBBI JUIS OCO3HAHHOTO BbIOOpa U
HOCJIEAYIOIIET0 OCBOEHUS NMPO(ECCUOHAIBHBIX 00pa30BaTENbHBIX IPOrpaMM, BOCIIMTaHUE
IPaKAaHCTBEHHOCTH, TPYAOMIOOHS, YBaKCHUS K IpaBaM M CBOOOJAM 4eJOBeKa, JIOOBU K
oKpyxatonieii npupoje, Poaune, cembe, popMupoBaHue 310poBOro oopasa KU3HH.

2.2. 3amauamu 6uOIHOTEKN 00pa30BATEILHON OPraHU3aluy SBIISIOTCS:

o0ecriedeHne yYaCTHUKOB 00pa30BaTeIbHOTO MpoIlecca TOCTYIIOM K HH(POpMAIUH,

3HAHMUSIM, WJAESIM, KyJIbTYpHBIM IICHHOCTSIM IIOCPEJCTBOM  HCIOJIh30BAHUS

OuOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OPTraHU3aIHH;

e TMpHUBJICYCHHE  OOYYAIOIMXCA K  CHCTEMAaTHYeCKOMY  YTEHUIO  y4eOHO,
XYI0KECTBEHHOW, HAYYHO-TIOMYJISIPHOM JIUTEPaTyPHI;

e COJNCHCTBHE  pa3BUTUIO  [IO3HABATEIbHBIX  HMHTEPECOB W  CIOCOOHOCTEH
oOyJaromuxcs;

e 00ydeHue OCHOBaM OMOIMOTEYHO-OMOIHOrpaduuecKoil TpaMOTHOCTH;

e COJICHCTBHE TIENArOrMYECKMM paOOTHUKaM B TMOA0OpPE HAyYHO-METOAUYCCKOMN
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEYHBIN (QOH;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOW YCIIYT Ha OCHOBE BHEIPEHUS

HOBBIX HMH()OPMAIMOHHBIX TEXHOJIOTHH W KOMIBIOTEpU3aluu OHOIMOTEYHO-

WH(pOPMAIMOHHBIX TpoleccoB, (opmupoBaHue KOMMOPTHOW OUOIHOTEYHOM

Cpebl.

2.3. bubnmoTeka BBIMOIHSET CIeayoNe ()yHKIIH:

2.3.1. ®opmupyer ¢ona OuOIMOTEYHO-UH(GOPMAIIMOHHBIX PECYpPCOB 00pa3oBaTeNbHOM
OpraHH3aIH:

e KOMIUIEKTYET OCHOBHOW (OHJ y4eOHBIMH, XYI0KECTBEHHBIMH, HayYHBIMHU,
CIIPAaBOYHBIMH, ME€1ArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU JTIOKYMEHTAMH;

e YyYacTBYeT B KOMIUIEKTOBAHUHU CIIEIUAIN3UPOBAHHOTO (poHIa yueOHUKAMU U3 YUCIIa
BXOJSIIUX B (eiepalibHbIN NepedeHb YUeOHUKOB, JOMYIIEHHBIX K UCIIOIb30BaHUIO
IpU pean3allid MUMEIOLIUX TOCYAapCTBEHHYIO aKKpEAMTALMI0 00pa30BaTEeNbHbBIX
IporpaMM HauyallbHOIO OOLIEro, OCHOBHOTO OOIIEro, CpeaHero ooOmiero
o0Opa3oBaHusi, U Y4EOHBIMH IOCOOHMSIMH, JOMYIIEHHBIMH K HCIIOJIb30BaHUIO MPU
peanu3alyy ykazaHHbIX 00pa30BaTeNbHBIX IPOrpamMM;

e aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3[aBAEMbIX B 00pa30BaTENbHON OpraHU3aluu
(myOnukammii 1 pabOT MMeAaroroB 0OOpa30BATENbHOW OpraHU3alUM, JYYIIAX
Hay4YHBIX Pa0OT U pedepaToB yUaIIUXCs U 1p.);

e OCYILECTBIISIET pa3MEUICHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHm3yeT U BeAeT CHpaBOYHO-OMONHMOrpaduyeckuil ammapaT. KaTajJoru
(anaBUTHBINA, cUCTEMATHYECKHUil), KapTOTeKH (CHCTEMaTHYECKyI0 KapTOTEKy
CTaTel, TeMaTHYeCKHe KapTOTEKH), SJCKTPOHHBIA Karanor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTENbLHON OpraHU3aIIH.

2.3.2. OcymecTBiser TudhepeHIpOBaHHOE O6ubmoTeYHO-NH(HOPMAIIHOHHOE
o0ciTykKMBaHUE 00yYarOIINXCS:



e TIpenocTaBisieT HUHPOPMALMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX;

e oOpraHu3yer oOyueHHE HaBbIKAM HE3aBUCHUMOIO0 OMOJMOTEYHOrO MOJb30BATENA U
notpeduTens HHPOPMAaLUHU, COACUCTBYET HHTETPALMU KOMILIEKCA 3HAHUH, YMEHUI
Y HAaBBIKOB pabOThI ¢ KHUIOM U HH(pOpMaLUEH;

e OKa3bIBaeT HMH(OPMAIMOHHYIO MOAJEPKKY B PEIICHUH 3aj7ad, BO3ZHHKAIOIIUX B
nporecce  y4eOHOM, camMooOpa3oBaTeNbHOM W JIOCYrOBOM  J1€ATEIbHOCTH
oOyyaromxcs,

e OpraHM3yeT MacCOBbIE MEPONpPHUATHUS, OPUEHTHPOBAHHBbIE Ha pa3BUTHE OOLIEH U
YUTATEIBCKON KYJIbTYphl JUUHOCTH;

e COJEHCTBYET IEAAaroruyeckKuM pabOTHHKAM B OpraHu3aliyd 00pa3oBaTeIbHOIO
mporecca 1 Jocyra 00yJarommuxcsl.

2.3.3. OcymecTBiser QG depeHIpOBaHHOE O6ubmoTeYHO-nH(HOPMAITIOHHOE
00cCIy)KMBaHHE NeJarOTHYECKIX PAaOOTHUKOB:

e BBIBIISIET MHPOPMALMOHHBIE MOTPEOHOCTH M yJOBIETBOPSIET 3alPOCHI, CBSI3aHHBIC
¢ o0yueHueM, BOCIUTaHHEM 00YyJaroIIuxcs,

e COIEHCTBYeT MpPO(ECCHOHAIPHOW  KOMIIETEHIIMM  TIearorOB,  MOBBIIICHUIO
KBaJIM(DUKAIMY, TPOBEJCHUIO aTTECTallUY,

e OCYIICCTBIISCT TeKymiee uHpOpMUpOBaHUE (IHM WHPOpMAIMU, 0030pbI HOBBIX
NOCTYIUICHUHN M yOJHKAIINK);

e CIIOCOOCTBYET TMPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHHIO HH(OPMAIIMOHHON
KYJIBTYpPbI 00ydaronmxcs, sipisieTcs: 6a30i A MPOBEACHUS MPAKTUYECKUX 3aHATHHA
1o pabote ¢ HHOPMATMOHHBIMU PECYPCAMHU.

2.34. OcymecTBiser QG depeHIMpPOBaHHOE O6ubmoTeYHO-nH(HOPMAITIOHHOE
o0city)KHBaHHEe poJuTeNei (3aKOHHBIX MPEICTaBUTENCH) 00y aOIIUXCSL:

e YIIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTENEH U UHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OubIMoTeKy;

e KOHCYJbTHUPYET IIO BONPOCAM OpraHU3allMd CEMEWHOr0 YTEHHS, 3HAKOMHUT C
uH(popMalelt o BOCIUTAHUIO JIeTEH;

e KOHCYJBTHPYET IO BONPOCaM yueOHBIX U3AaHUI I 00yJaroIuXCsl.

3. Opranu3anusi 1esiTeJIbHOCTH OHOJIHOTEKH

3.1. OOmee pyKOBOJACTBO JESATEIBHOCTHIO OWOIMOTEKH OCYIIECTBISIET PYKOBOJMUTENb
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE  PYKOBOJCTBO  OHMOJIMOTEKOH  OCYIISCTBISET — 3aBEAYIONIUH
OuOIMOTEKOM, KOTOPHII Ha3HAYAETCSl PYKOBOIUTEIEM 00pa30BaTEIbHON OpraHU3aIlHH.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TPE/ENiaX CBOCH KOMIETEHIINH 32
OpTaHU3AIMIO U PE3YJIbTATHI ACATEIHPHOCTH ONOIHMOTEKH.

3.4. 3apenyrommii OMOMMOTEKOW pa3padaThiBaeT H  TPEIACTABISICT PYKOBOJIUTEIIO
00pa30BaTeNpHON OpraHu3alii Ha YTBEPKIECHUE CIEAYIONIUE TOKYMEHTHI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBHIIa MOJTH30BaHUs OUOITHOTEKOM;
e TIOJIOKEHUE O TUIATHBIX yCIyrax OMOIMOTEKH;



o HHaHOBO'OT‘ICTHYIO I[OKYMCHTaI_[I/IIO.
3.5. B cocTaB OMOJIMOTEKU BXOIUT:

e a0OHEMEHT;
e YUTAJIILHBIN 341,
e OTHEN y4eOHUKOB,

3.6. bubGmmoreyHo-uHPOpMAITMOHHOE OOCITY)KMBaHUE OCYIICCTBIISETCS B COOTBETCTBUU C
IIaHaM# PaboThl OMOIMOTEKH U PEKUMOM pabOThI 00pa30BaTEILHON OpraHU3aIIHY.

3.7. Pexum paboTbl OMOIMOTEKM ONpEeAeNseTcs 3aBEAYyIOUMM OUOIMOTEKOM € ydeToM
pexxuma paboThl 00pa3oBaresibHOM opranuzauuu. OAMH pa3 B Mecsll NpelycMaTpUBaeTCs
CaHWUTAPHBIN JIeHb, B KOTOPBIN 00CITy>KHBAaHHUE MTOJIb30BATENCH HE POU3BOJUTCS.

4. Yder nocrymnjieHusi 4 BbIObITHS JOKYMEHTOB 0u0/MoTedHoro ¢ponaa
4.1. ITpuem nokyMeHTOB B (poH] OUOIMOTEKH BKIIOYAET CIASAYIOUINE ONEPALIUN:

e CBEpKa IOCTYIUICHHMH C HEPBHYHBIM YYETHBIM JOKYMEHTOM (HakiajHas, aKT),
BKITIOYAOIIIM CITUCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJICHHWE IEPBUYHOTO YyYETHOrO JIOKYMEHTa JUId TOCTyIUIeHHH 0e3
CONPOBOJUTENBHON TOKYMEHTALNH;

e pErucTpalys NOCTYHMBIIMX JOKYMEHTOB B PETHCTPAaX CyMMapHOTO, IPYIMIIOBOTO U
unuBrayansHoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiii ponn. TexHomorus
(hopMHUpOBaHUY).

4.2. llpu mNOMONHEHWH OCHOBHOTO OmOMMOTEYHOro (hOHAA HEOOXOAUMO COOIIIOIATH
TpeboBanuss denepanpHoro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHU
IKCTPEMHUCTCKON AEATeNbHOCTHY». JIOKYMEHTHI, BKIIOUYEHHBIE B MEPEUCHb IKCTPEMHCTCKUX
MaTepHuaioB, IpUOOpeTaTh 3alpeIIeHO, IPU BBISIBICHUU UX B (POHJE — U3BIMATh U3 JIOCTYIA.

4.3. Yuer 1 06paboTKka TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/1a OCYILECTBIIAETCS UHANBUAYATIbHBIM
criocoboM. CBefeHHsS O TIOCTYNHMBIIUX I€YATHBIX JOKyMEHTax BHocATCS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[TocTynuBIIMM JTOKYMEHTaM MPUCBAUBAIOT HMHIMBHUIYAJIbHBIA PETMCTPALIMOHHBI HOMEp
(MHBEHTapHBIN HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPAIIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) M IIH(P XpaHESHUS.

Perucrpanmonnsle HomMepa M MWHUGPBl OTMEYAIOT B PETUCTPAaX HHIMBHUIYaJbHOTO YydeTa
JOKYMEHTOB — MHBEHTAPHON KHUTE, KAPTOTEKE PErUCTPAIMH Ia3eT, )KypHAJIOB, YUeTHOH 0a3e
JTAHHBIX.

Bce sk3eMmmuisipel OpuHATBIX W3AaHUK mtemnentoroTcsa. lltemnens ¢ HanMeHOBaHHEM
o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBITh MPSIMOYTOIBHOW (OPMBI, pazMEpoM He
0oxbiie ueMm 1,5*%4 cMm.



ITemnens cTaBUTCSE HA 000POTE TUTYIHLHOTO JHcTa (MPH OTCYTCTBUH THTYJIBHOTO JINCTA —
Ha IMEpBOW CTpaHUWIC TEKCTa IOJ 3ariiaBueM), Ha 17-i CTpaHUIE MOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000pOTe KaKIoro mpuioxkeHus. Ha Opomrtopax M sKypHaiax IITEMIIETb
CTABUTCS TOJIBKO Ha 0OJIOXKKE WM HA IIEPBOM CTpaHUIIE TEKCTa.

CocraB ocHOBHOTO (oHIa (HUKCHpPYyeTCs B KapTOYHOM ain(aBUTHOM Karajiore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Yuer m 00paboTka crnenuaau3upoBaHHOTO ¢GoHAa. Crernuanu3upoBaHHBIN (POHI
YUUTBIBAETCSA U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIHOTEUHOTrO (HOHIA.

VYder NOKyMEHTOB CHEIMAIM3HUPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUIIPHON JIUTEepaTyphl,
OCYILLIECTBIISICTCS TPYNIOBBIM CHOCOOOM U oTpaxkaercsi B «KHure cymmapHoro ydera
yueOHOro poHma» U B KApTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha kaknoe HauMeHOBaHUE JOKYMEHTOB CIEIUATU3UPOBAHHOTO (POH/IA 3aBOAUTCS OT/IEIbHAs
yueTHas kapTouka. Kaprouku c OuOnmorpaduyeckuMm OMHMCAHUEM HW3JIaHUN YU4eOHHKOB
paccTaBIAIOTCA B YYETHYIO KapTOTEKy MO KiaccaM, a BHYTPU KIJIACCOB — MO andaBHUTy
(dbamunnii aBTOpOB WK 3aryiaBuid. [lJis KOHTPOJS 32 COXPAHHOCTHIO YYETHBIX KapTOUYEK OHU
peructpupyrotcs B «JKypHalie perucTpanuu y4eTHbIX KapTOUeK YUCOHUKOBY.

TexHuueckas o6pa60TI<a JOKYMEHTOB IPEAYCMATPUBACT CICAYIOIIME OIICpalin.

e TMPOCTABIIEHHWE HA Ka)XJOM JOKYMEHTE IITeMIienss OUOIMOTEKH B COOTBETCTBUU C
myHKTOM 4.3.1 HACTOSIIETO TOJI0KEHUS,

e W3rOTOBJICHWE U NPUKpPEIUICHHE K JOKyMEHTY mnacnoprta ydeOHuka. [lacmopr
ydueOHMKA TPUKIIEUBACTCS Ha TOCIEIHEH CTpaHulle yuyeOHWKa. 3aroiHsIeTCS MPHU
BBIIAY€e YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MPEeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OUOIUOTEKH.

4.4. BeiObITHE JOKYMEHTOB OMOMMOTEYHOTO (hOHIA.

4.4.1. IlpuuuHbl, 10 KOTOPBIM JOKYMEHT MOXET OBITh BBIBEAECH U3 COCTaBa OMOIMOTEUYHOTO
¢doHIa, BKIOYAIOT B TOM YHCIIE BETXOCTh, NE(PEKTHOCTH, YCTapeIOCTh IO COJEP)KAHHIO,
yTpary. VckiodeHue JOKyMeHTa M3 OMOIMOTEYHOro (oHAa MPOBOAUTCS HAa OCHOBaHHUU
aHajM3a cocTaBa OMOIMOTEYHOTO (POHIA U PE3YIHTATOB €TO MPOBEPKH.

4.4.2. ITogq BeTXOCTHIO AOKYMCHTA IMOHHUMAIOT PE3YyJIbTaT CCTCCTBCHHOI'O CTApPCHHUA HIIN
(1)H3PI‘-ICCKOFO HN3HOCA JOKYMCHTA.

4.43. Tlom nedeKTHOCTHIO JIOKYMEHTa IOHMMAIOT YacTHYHYIO WJIH TIOJIHYIO yTpary
JKCIUTyaTal[MOHHBIX KAaUeCTB JOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3/ICHCTBHUS.

4.4.4. Tlox ycTapenocThlo MO COJEPKAHUIO MOHUMAIOT MOTEPI0 aKTYalbHOCTH TEMaTHKH,
MOATBEP)KIaEMYI0  OTCYTCTBHEM  CIOpoca  4HuTareieil,  HeBOCTpeOOBAaHHOCTHIO B
NIepepacipeeNICHUN U PeaTn3alu.



4.45. Tlog yrpartoii NOKyMEHTa IMOHHMAIOT €ro OTCYTCTBHE B (hoHIE OMOIMOTEKH I1O
OpUYMHAM [OTEPH, XHIICHHs, OCICTBUIl CTUXUITHOTO, TEXHOTEHHOro (B TOM 4YHCIe
XaKepCKOoil aTaku u HEBOCCTAHOBUMOTO COO0SI 3JIEKTPOHHOT'O 000pyaOBaHuUs) WU
COIIMAJIBHOTO XapaKTepa, 110 HEYCTAaHOBJICHHOW IPUYUHE.

4.4.6. Tlpouecc HCKIIOUEHUS JOKYMEHTOB M3 (poHIa OMOIMOTEKH OCYIIECTBISETCS B
cooTBeTCTBUH ¢ [lopsikoM ydera TOKYMEHTOB, BXOSIINX B COCTaB OMOIMOTEYHOTrO (hOHIA,
YTBEPKICHHBIM Mpruka3zoM MunkynbTypsl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMOIMOTEUHOTrO (POHIA MPOUZBOMUTCS B PE3yNbTaTe HX
CIIMCaHUsI KOMUCCHEH, CO3JJTAHHOM PYKOBOJIUTENIEM 00pa30BaTeIbHOIN OpraHu3aIuy.

4.4.8. Ytunuzanus CIHCAHHBIX JIOKYMEHTOB OHOIMOTeYHOro (OHJA TMPOU3BOIUTCA B
COOTBETCTBHUH C 3aKOHOAATENILCTBOM Poccuiickon denepannu.

5. IIpoBepka nokymMeHTOB O0nMO1HOTEYHOrO (hoHIA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OubOmuoTeyHoro ¢oHAa TMPOBOAUTCA C
MIEPUOJUYHOCTBIO OJIMH pa3 B IATH JIET HA OCHOBAaHWHU rpaduKa MPOBEPKH, YTBEPKICHHOTO
3aBeyIOIINM OUOINOTEKOM.

5.2. BuemmaHoBas TMpoBepKa JOKYMEHTOB OHOMMOTEYHOro (QoOHAAa NPOU3BOAUTCS B
00513aTEIIbHOM TTOPSIAKE:

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYHU TOKYMEHTOB,;

e B Cllydae CTUXMMHOro O€JCTBHUs, MOXKapa WU APYTUX UYpe3BbIYAWHBIX CUTYalUH,
BBI3BAHHBIX YKCTPEMAJILHBIMU YCIIOBUSIMU,

e IpU PEOpraHU3alliy WIK JIUKBUJAIMY 00pa30BaTEIbHON OpraHU3alllH.

5.3. Tlo uToram TpPOBEpPKU 3aBEAYIONIMA OWOIMOTEKOW COCTABISICT aKT, MOANHCHIBACT U
XpaHUT €ro B OMOJIMOTEKe B TEYEHHE CPOKa, YCTAHOBIEHHOTO HOMEHKJIAaTypoi aen. Ecmu
KaKhe-TO JIOKYMEHThI OTCYTCTBYIOT TI0 HEYCTAaHOBJIEHHOW TPUYMHE, TO K AaKTy
MIPUKJIAIBIBAETCS UX CIIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEJICHUSI O KOJIHUYECTBE JOKYMEHTOB
O6ubnroTeyHoro GoHaa B HATMYUH U KOJUYECTBE OTCYTCTBYIOIIUX TOKYMEHTOB, B TOM YHUCIIE
110 HEYCTAHOBIICHHOM NpUYUHE. B akTe Takke yka3bIBaeTCs HOMEp U J1aTa akTa mpeablaylen
MIPOBEPKH.

5.4. Bo Bpemsi ImpoOBEpKH JOKYMEHTOB OMOIMOTEYHOro (poHAAa PabOTHUKU OTCIEKHUBAIOT
HQJINYME SKCTPEMHUCTCKMX MAaTepHalioB, KOTOpbIE BXOAAT B (elepaibHblil CIHCOK,
onyonukoBaHHBIM MuHioctom Poccuu Ha cBoeM caiire.

Ecnu 3aBenyrommii  OMOMMOTEKOW HaieT OSKCTPEMUCTCKUN MaTepuan, TO JOJDKEH
OTPAaHUYHTH K HEMY JIOCTYI CO CTOPOHBI MTOJIb30BATENEH.

5.5. Ilpu BbIsIBIEHHMM B Tmpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAaHOBJICHMS BHMHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CIHCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINM 3aKOHOAATEIHCTBOM.
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